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IHoJsoxkenue
0 3alMTe NMEePCOHAJTbHBIX JJAHHbBIX

padorauxoB MY 10O /Iyoposckas JMII

I. OBIIUE IOJIOXEHMHUA

1.1.Hacrosimee Ilonoxxenue paspaboTtaHo Ha OCHOBaHHHM CT. 24
Koncturyuuu P®, ra. 14 TpynoBoro kopekca P®, depepanbHOro 3aKoHa OT
27.07.2006 Ne 149-®3 «O6 wuHpopmauwu, HHPOPMATHU3ALMH © 3alIUTE
uHbopMmanum» u PexpepanpHoro 3zakona ot 27.07.2006 Ne 152-®3 «O
IIePCOHANIBHBIX JAHHBIX).

1.2. Ilenpro IlosoxeHWs SBISCTCS 3allATa IIEPCOHAIBHBIX JIAHHBIX
paGOTHUKOB OT HECAHKI[HOHHPOBAHHOI'O JOCTYIA, HEMPAaBOMEPHOTO  HX
WICIIOJIb30BaHUsI WIIM yTPAThI.

1.3. TTonoxeHue onpenesaeT NOPsiioK paboTHI (IToJiydeHue, 00padboTka,
KCIIOJI30BaHUE, XpaHEHHEe U T.[I.) C NEePCOHAIbHBIMHU JAHHBIMU PAOOTHUKOB H
rapaHTud KOH(MUICHIMAIBHOCTA CBEICHHH, IIPEIOCTABJIIEHHBIX pPAaOOTHHUKOM
paboronarenio.

1.4. IlepcoHanbHBIE JaHHBIE OTHOCSITCS K KaTeropHn KOH(UASHIIUATBHOR
uHdopmMaimu. PexxuM KOHGUIESHIHAIBHOCTH IEPCOHAIBHBIX JaHHBIX CHUMAETCSI B
ciy4dasx 00e3JIMuMBaHUs MU II0 UCTEUYSHHH 75 JIeT CpOKa XpaHEeHHsl, €CJIH HHOE
HE OIIPEACIICHO 3aKOHOM.

1.5. IlonoxxeHue yTBEpXKOaeTCsi W BBOAMUTICS B JIEHUCTBHE IIPHKA30M
OUPEKTOpa W sIBISETCS OOs3aTeNbHBIM I MCIOJHEHHWS BCEMH pabOTHUKAMU,
HMEIOILIMMH JOCTYII K IIEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

1.6. HOpumuueckue MU GU3HYECKHE JIHLA, B COOTBETCTBHH CO CBOHMMH
MOJIHOMOYHSIMHA ~ Biajerolue HHPopMalued o TrpaxJaaHax, IIOJyYarollue u
HCIIOJIB3YIOLIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOIATEIILCTBOM
Poccuiickoii Menepanuu 3a HapylIeHHE peXHMa 3alUThl, 0OpabOTKHA W TIOPsIKA
KCIIOJIb30BaHUS 3TON UHGMOPMALIHH.

IL. IOHSITHE 1 COCTAB ITIEPCOHAJIbHBIX JAHHBIX
2.1.Ilepconanpuble JjiaHHble paboTHHKA — wWHGOPMAIKs, HEOOXoaumMas
paboToAaTeIO B CBA3H C TPYJOBBIMU OTHOLIEHHWSIMH M KacaroIascsi KOHKPETHOTO
pabotuuka. ITox nndopmanme 0 pabOTHUKaX TOHUMAKOTCS CBEICHUA O (PAKTaXx,



COOBITUSIX 171 o0cTOosSTEILCTBAX KU3HHA paboTHuKa, IO3BOJIAIOIIHE
WIEHTHPULMPOBATH €I'0 JINYHOCTD.

2.2. B cocTaB nepcoHalbHbIX TAaHHBIX PaOOTHUKA BXOJIST!

- [IaCHIOPTHBIE JAHHEIE

— aHKeTHBIE ¥ OmorpabuyecKkuie JaHHBIE,

— cBeieHust 00 0Opa3oBaHMU U CIIELUATIBHOCTH;

— CBEJIEHMS O TPY/IOBOM U OOIIIEM CTaXe,

— CBEIOSHHUS O COCTAaBE CEMBH,

— CBEJICHHsI O BOUHCKOM Y4€ETE,

— CBEJEHHUS O COLIMAIIBHBIX JIbIrOTaXx;

— HAJIMYHE CyIUMOCTEH;

— aJipec MecTa KUTEJIbCTBA,

— HOMeEp JoMalllHero reynedoHa;

— aJipec JUYHOU IJIEKTPOHHOU IOYTHI;

— MeCTO paboThl HIIH y4eObl YWIEHOB CEMBH U POJICTBEHHHUKOB;

— XapakTep B3aUMOOTHOIIIEHUH B CEMbE;

— coJiep)KaHue TPYAOBOIO JOTrOBOPA,

— COCTaB JeKJIapUpyeMbIX CBEJEHHI O HAIMIUU MATEPUAJIbHBIX LIEHHOCTEH;

— pe3ynbTaThl MEIMUUMHCKMX OOcnenoBaHuii pabOTHHKOB Ha HNpeaMeT
TFOJHOCTH K OCYILECTBJIEHHIO TPYAOBLIX 00A3aHHOCTEH.

2.3. K joKyMeHTaM, COJepiXallluM IepCOHalbHbIE JlaHHble pPabOTHMKA,
CO3/1aBa€MBIM B IIPOILIECCE TPYAOBBIX OTHOILICHHM, OTHOCSTCS:

— TPYAOBOH JOTr0OBOD;

— OCHOBaHWMs K IIpUKazaM II0 JUIHOMY COCTaBY,

— HDOMJIMHHHUKH U KOIIMHU ITPHUKA30B I10 JINYHOMY COCTaBY,
— JIMYHOEC ACJIO0,

— TPYAOBasi KHH)KKA,

— Jena, cojep)Kallie MaTepuasbl [0 MOBBINCHUIO KBAITHQUKALKMH MU
IIEPEIOATOTOBKE ,aTTECTALINH, CIIY)KEOHBIM paccaeIOBaHUAM;

— KOIIMM OTYETOB, HAIIpaBJIsieMble B OpraHbl CTATUCTHKHU, U JP.

III. Obs1 BAHHOCTHU PABOTOAATEJISA
3.1. B mensax obecrnedeHuss TpaB U CBOOOJ 4YeJlOBEKA M IpaXKIaHWHA

pabotomaresib M €ro NPEACTaBUTEIU TpH 00paboTke NEePCOHAIBHBIX MaHHBIX
paboTHHKa 00s3aHbl COOJII0AATh ClIeAyIoNre oolue TpeOOBaHMs:

3.1.1. O6paborka  II€PCOHAJbHBIX  HAaHHBIX  pPabOTHHKA  MOXKET
OCYILECTBIISITHCS HUCKIIOYUTEIHFHO B ILENsX 0OOecIliedeHUs] COOIONEHH 3aKOHOB U
MHBIX  HOPMATMBHBIX  [PAaBOBBIX  aKTOB, COJAeHCTBUSI  pabOTHHKY B

TPYJIOYCTPOUCTBE, OOYUYEHHUH M MPOABIDKCHHH IO CIIyxkOe, obecniedenus JIHIHOM
0e30IMacHOCTH pPa0OTHUKA, KOHTPOJS KOJMYECTBA M KauecTBa BBINIOIHICMONI
paboThl ¥ oOecrieyeHrsi COXPAHHOCTH UMYIIlecTBa paboToaaTesis.

3.1.2. Ilpu ompeaenenun obbema U colep)KaHHsI oOpabaTbiBaeMbIX
IIePCOHANBHBIX JaHHBIX paboTHUKa paboTojareiib HOJDKEH PYyKOBOJCTBOBATHCS

Konctutynueii P®, TpymoBbiM kozekcom P® u wuHbIMH QeaepalbHbIMU
3aKOHAMHU.



3.1.3. Pabdoronarens 00si3aH O3HAKOMHTH I10JI PAacHHCKy paOOTHHUKA U €ro
npejcTaBuTesieli ¢ JOKyMEHTaMU OpraHU3alMy, yCTaHABIMBAIOLIMMU IIOPSIOK
00paboTKM TIEePCOHANBHBIX JaHHBIX pabOTHHKA, a Takke o0 HX IpaBax H
00s3aHHOCTSIX B 3TOW 00JIACTH.

3.1.4. Bce nepcoHalibHbIE JTaHHbIE pabOOTHHMKA CIEayeT NOoJy4aTh Yy HEro
caMoro.

Eciu nepcoHabHble JaHHbIE paOOTHHKA BO3MOXKHO IIOJYYHUTH TOJIBKO Yy
TPEThEN CTOPOHBI, TO PAGOTHHUK NOJDKEH OBITh YBEIOMIJIEH 00 3TOM 3apaHee U OT
HEro [OJDKHO OBbITh MOJIyYeHO NHCbMEHHOe coryacue. Paboronarenb MOIDKEH
COOOIIMTL PabOTHHKY O LEJsAX, MNpeArojiaraeMbIX HCTOYHMKAX M crocobax
MOJIy4YeHHUsI IEepCOHANBHBIX JAaHHBIX, a TaKXe O Xapakrepe MOAJIeXKalnX
MOJIyYEHUIO MEPCOHANBHBIX JaHHBIX M TOCIEACTBHSIX OTKa3a pabOTHUKA IaTh
IMHCBMEHHOE COoTIacue Ha UX IOJIy4YEeHHE.

3.1.5 PaGotonmarenr He UMeeT IMpaBa TMojly4aTb U 00padaThiBaTh
IIepCOHaJIbHbIe NaHHble PaOOTHHUKA O €ro MOJUTHYECKUX, PEJIUTHO3HBIX M HHBIX
yOeXKJIEeHUSIX M YacTHOW J>KHM3HU. B ciydasx, HemocpeJCTBEHHO CBSI3aHHBIX C
BOMPOCAMM TPYJOBLIX OTHOIIEHHWMU, [aHHBIE O YacTHOW >XM3HM (MH(pOpManus O
KU3BHEIEATEIBHOCTH B cpepe ceMelHbIX, OBITOBBIX, JINYHBIX OTHOLIEHHH) MOLYT
OBITH IIOJIy4€HBI M OOpaboTaHbl padoToAaTe]eM TOJBKO C €ro MHUCbMEHHOI'O
coryacusl.

3.1.6. PaGoromarenr He HWMeeT IMpaBa IOJy4aTb M 0OpabaThIBaTh
nepcoHajbHble JaHHble pabOTHHKA O ero WIEHCTBE B  OOIIECTBEHHBIX
OOBEIMHEHUSIX WK €ro MPO(COIO3HON NesATEIbHOCTH, 32 UCKJIIOYEHHUEM CIIy4aeB,
MIPeyCMOTPEHHBIX (heepaibHBIM 3aKOHOM.

3.1.7. Tlpu NOPUHSTUM PEIIeHU, 3aTparuBalOlIX HWHTEpechbl pabOTHHKA,
paGoTomaresnb HE KWMEeT IMpaBa OCHOBBIBATBCSA Ha II€PCOHAIBHBIX JIaHHBIX
pabOTHHKA, MOJTYYEHHBIX UCKIIOUUTEILHO B pe3ysibTaTe UX aBTOMATU3MPOBAHHOM
00pabOTKM UK BJIEKTPOHHOT'O MNOJIyYEHHUSI.

3.1.8. BammTa NepcoHaJbHBIX JAaHHBIX PabOTHHUKA OT HEIPaBOMEPHOI'O HUX
HCIIOJIb30BaHUS WJIM yTPATHl IOJDKHA OBITH oOecrieyeHa paboTogaTesneM 3a CUeT
€ro Cpe/CTB U B MOPSIZIKE, YCTAaHOBIEHHOM (pe/iepabHbIM 3aKOHOM.

IV.IIPABA 1 OBSI3AHHOCTU PABOTHUKA B OBJIACTH
SJAIIUTHI ETO IIEPCOHAJIBHBIX JIAHHBIX
4.1. B umensax 3amuTbhl INEPCOHAIBHBIX JAaHHBIX, XPAHAIIHUXCHI Y
pabGoTronarerns, pabOTHUK UMEeT NpPaBo:

— TIOJIyYaTh IIOJIHYIO HWH(GOPMAILHMIO O CBOUX IEPCOHAIBHBIX HAaHHBIX H
00paboTKe dTUX JIaHHBIX;

— TIoJIy4daTh CBOOOJHBIM OecrnjaTHbIM JOCTyl K CBOMM II€PCOHAJIBHBIM
MaHHBIM, BKJIIOYasl MpPaBO Ha MOJyYCHHE KOMWUH JIF0OOM 3amucH, coaepiKaleu
NEepPCOHAJIbHBIE JaHHBIE;

— JIONOJIHATH IIEPCOHAJIbHbIE JaHHBIE OLIEHOYHOI'O XapakTepa 3asBIICHUEM,
BBIPQXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHUS;

— ONpeNiesIsiTh IIpeacTaBUTENIeN ISl 3aIIUTHl CBOUX NEPCOHANBHBIX JaHHBIX;



— TpeOoBaTh MCKIIIOUEHUS WIIM MCIPABJICHUsS HEBEPHBIX WKW HEMOJIHBIX
MIEPCOHAJIBHBIX JaHHBIX;

— Tpe6oBaTh U3BELIEHHs paboToAaTeIeM BCeX JIML, KOTOPbIM paHee ObLIH

COOOIIeHbl HEBEpPHBIE WJIM HEMOJIHbIE MepCOHAIbHbIE JaHHbIE PaOOTHMKA,
000 BCceX MPOU3BEJEHHBIX B HUX UCKIIIOYEHUSIX, UCIIPABIIEHUSX U JOITOJTHEHUSIX;

— 00anoBaTh B Cyle JrO0Oble HEMPaBOMEPHbIC NEUCTBUS HIH Oe31eHCTBHA
paboTronarens pu oO6padbOTKE M 3alUTE €TI0 IIEPCOHATBHBIX JaHHbBIX;

— Ha COXpaHEeHWE U 3alIUTy CBOEl JTUYHON U CEMENHON TalHBI.

4.2. Ilpu oTkaze paboTomaTessi UCKIOYUTh WM MCIPABUTH IIEPCOHATBHBIC
fdaHHBIe pPabOTHHMKA TOT HMEEeT INpaBO 3asBUTh B NHCbMEHHOW Qopme
paboTOIaTEII0 O CBOEM HECOIVIACHU C COOTBETCTBYIOIIUM OOOCHOBAHUEM TAKOTO
HecOorJacusl.

4.3. PaGoTHMK JJIsi COXpPaHEHHs IIOJIHOM M TOYHOH HMHGOOpMALMU O HEM
00s13aH:

— T1iepemaBaTh paboOTOAATENIO WIM €ro MNPeACTaBUTENI0 KOMIUICKC
JIOCTOBEPHBIX, TOKYMEHTHPOBAHHBIX I€PCOHAJILHBIX JaHHEBIX, COCTaB KOTOPBIX
ycTaHOBIJIEH TpynoBbIM KozekcoM PD;

— CBOEBPEMEHHO co000miars paboromarento 00 HM3MEHEHHH CBOHX
IIEPCOHAJILHBIX JaHHBIX.

4.4. PaGOTHUKM W HMX MPEACTABUTENIM JOJDKHBI OBITH O3HAKOMJIEHBI TIOJ
pPOCIIHCH C TEPCOHAIBHBIX JAaHHBIX PaOOTHHKOB, a TaKXke 00 HMX mpaBax H
00513aHHOCTSIX B 3TOM 00JIacTH. '

4.5. B nenax 3amyrbl 4YacTHOM JKW3HH, JIMYHOM M CEMEWHOM TalHBbI
pabOTHHK He JOJDKeH OTKa3blBaThCs OT CBOEro IpaBa Ha 00paboTky
MMEPCOHAJIBHBIX JAHHBIX TOJIBKO C €ro COTIJIAcHsl, MOCKOJIbKY 3TO MOXET IIOBJIEYb
IIPUYNHEHHE MOPAJIBHOTO U MaTepHaJIbHOTO Bpeaa.

V. ITIOJIYYEHUE, OBPABOTKA U XPAHEHHME
NNEPCOHAJJIBHBIX JAHHBIX PABOTHHKA

5.1.Ilonyuenue, o6paboTka, XpaHeHHe M JI0OOe APYyroe HCIIOJIb30BaHUE
IIEPCOHAIBHBIX JaHHBIX PAaOOTHHMKA MOJXKET OCYIIECTBIISITHCS HCKIIOUUTEIBHO B
LeJIsaX cOoOMOAeHs 3aKOHOB M MHBIX HOPMATHBHEIX IPABOBBIX aKTOB, COAEHCTBUS
pabGOTHUKY B TpYAOYyCTpoiicTBe, OOy4YeHUM, TPOJABMXXEHMU 1o pabore,
obecrieyeHUss JIMYHOW  Oe3omacHOCTH  pabOTHHKA, KOHTPOJISI — KadecTBa
BBIIIOJIHSIEMON pabOThI, OYEpPENHOCTH NpPeNOCTaBI€HUS €XKEroJHOro OTIIyCKa,
YCTaHOBJIEHUS pa3zMepa 3apabOTHOM IIaThI.

5.2. IlepcoHanpHble TaHHBIE paOOTHUKA CIELYEeT MOJy4aTh Y HEro caMoro.
ITpencraBurens padboronarens (CHeUUAIBHO YINOJTHOMOYEHHOE JIMIIO) IIPUHUMAET
OT MOCTyHarwIlero Ha paboTy Julla JOKYMEHThI, IPOBEpsieT IIOJHOTY UX
3all0JIHEHUsI ¥ IPaBHJIBHOCTH YyKa3blBa€MbIX CBEICHUM B COOTBETCTBHU C
IIPEICTaBJIIEHHBIMU JOKyMeHTamMUu. Eciu mnepcoHanbHble [JaHHbIE paOOTHHKA
BO3MOX>XHO MOJY4YUTh TOJBKO y TPETbEeN CTOPOHBI, TO PAaOOTHUK MOJKEH OBIThH
yBeZoMJIEH 00 JTOM 3apaHee, U OT HEro JOJDKHO OBITh IMOJy4Y€HO MHCbMEHHOE
cornacue. PaGoromarens  NOMDKEH  COOOLIMTH  pPabOTHUKY O  IesX,
MpeArnojiaraéMplX UCTOYHUKAX M CIIOcC00ax MOJIyYeHUsI EePCOHAJIbHBIX NaHHBIX, a



TaK)Ke O MOCIEICTBUSX OTKaza pabOTHUKaA JaThk IMUCBMEHHOE corjlacue Ha HUX
MOJIyYEHUE.

5.3. Bce Mepbl KOHPUAEHIMAIBHOCTH IIpU cOope, 00paboTKe U XpaHEHHUH
HepCOHANBLHBIX JAHHBIX COTPY/IHHKA PACIIPOCTPAHSIIOTCA KaK Ha OyMaXkHbIe, TaK U
Ha 3JIEKTPOHHbIE(aBTOMATH3UPOBAHHbIE) HOCUTEU MH(OPMaLUH.

5.4. XpaHeHHEe TTepPCOHAIBHBIX JaHHBIX JOKHO IPOUCXOIUTH B IIOPAIKE,
HCKJIIOYAIOIIEM HX YTpaTy WIH HeIIPaBOMEPHOE MCIIOJIb30BaHHE.

5.5. JIuyHOe neyo W JMYHas KapTouka pabOTHHKA XpaHATCS B OyMa)xHOM
BUJIE B IAIKax B CIELMAJIBHOM HecropaeMoM MKady, 0OecrnednBaromeM 3amuTy
OT HECAaHKIIMOHHPOBAHHOI'O JOCTYIIA.

5.6. TlepcoHanpHble JaHHBIE pPaOOTHHUKA MOTYT TaKXe XpaHUThCI B
3JIEKTPOHHOM BUJIE Ha JIOKAJIbHON KOMIBIOTEPHOUW ceTH. JloCTym K 3JICKTPOHHBIM
6a3aM JaHHBIX, COJep KAIMM IIEPCOHANIbHbIE TaHHbIe pabOTHHKA, 00ecreuYnBaeTCs
CHUCTEeMOM MapoJieu.

VI. I0CTYII K IEPCOHAJIbHBIM JTAHHbIM
6.1.BHyTpeHHUi1 1OCTYIIL.

6.1.1. IlpaBo mocTyra K IepCOHAIBHBIM JaHHBIM PaOOTHHUKA UMEIOT:

— JUPEKTOp OpraHUu3alluu;

— PYKOBOIMTENIW CTPYKTYPHBIX MOJpA3JEIeHHH 110  HalpaBJICHHIO
NeATENbHOCTH (IOCTYN K JOKYMEHTaM, COJIep>KalllUM IepCOHAIbHBIE JHaHHbIE
IMOJYUHEHHOI'O UM COTPYZHUKA);

— PYKOBOJMTEb MHOTO ITOApa3AesICHHs IIPU MePEeBOe PAOOTHHUKA U3 OJHOIO
CTPYKTYPHOTO TTOApa3aeseHus B Apyroe;

— paboT HUK, HOCUTEIIb IEPCOHAJIBHBIX JaHHBIX;

— paOOTHHKH KaJIpOBOH CITyKOBI;

— paborHuKK Oyxranrepuu (K JaHHBIM, KOTOpPbIE HEOOXOIMMEI JJisl
BBITIOJTHEHUSI KOHKPETHBIX (DYHKITH).

6.1.2. IlpaBo nmony4eHus: JOKYMEHTOB, COJICPKAIUX IEPCOHATIbHbBIE TaHHBIE
paboTHHKA, HEITOCPEJICTBEHHO Ha pabodee MECTO UMEET JTUPEKTOP OpPraHUu3alluu.

[To mmcbMeHHOMY pacHOpPsDKEHHUIO IUPEKTOpa OpraHvu3alMyi COTPYIHHUK
KagpoBOW  CIIy)KObI, OTBETCTBCHHBIH 3a paboOTy C COOTBETCTBYIOLIMMH
JOKYMEHTaMHu, 00s13aH JIMYHO IepeaaTh TpebyeMble JOKYMEHTbl HEIOCPEACTBEHHO
JUPEKTOPY OpraHu3aluu.

6.1.3. PykoBoautenu CTPYKTYPHBIX TIOApPA3[eJ€HUN HUMEIOT IIPaBo
O3HAKOMHUTBHCSI C JOKYMEHTaMH, COJEp)KallluMU IEepCOHAJIbHbIE JIaHHbIE
MONAYMHEHHOI0 WM pabOTHUKA, B MOMEIICHHWH OTAela KaJApoB B IPUCYTCTBUU
COTpPYIHUKA OTAejia KaJpOB, OTBETCTBEHHOTO 3a paboOTy C COOTBETCTBYIOILMMU
JIOKYMEHTaMH.

6.1.4. PaboTHHK wWMeeT TIpaBO O3HAKOMUTHCI C JNOKYMEHTaMH,
COEpXXKaIlUMH €ro IepCOHAIIbHBIe JaHHble, B IMOMEIIEHUH OT/ej]a KaJpoB B
IPUCYTCTBUM COTPYJHHMKA OT/eja KaJpoB, OTBETCTBEHHOro 3a paboTy c
COOTBETCTBYIOIIMMHU JOKYMEHTaMH.

6.2. BuemHuii jocrtyi.



6.2.1. K numamM, KOTOpbIM MOTrYT OBITH HepedaHbl NEePCOHAJIbHBIE JaHHBIE
BHE OpraHu3allii, MPH YCIOBUM COOIIONEHHS TPeOOBaHMW 3aKOHOJATELCTRBA,
OTHOCSATCS:

— HaJIOrOBbI€ MHCHEKIUH;

— IIPaBOOXpPAHUTEIIbHbIE OPIaHBbl;

— OpraHbl CTaTUCTUKHU;

— CTpaxOBbI€ areHTCTBA;

— BOEHKOMATBI;

— OpraHbl COIMAJIBHOIO CTPAXOBaHUsl;

— IIEHCHOHHBIE (DOHbI;

— noJpasjiesieHus] MyHULIUMIIaJbHBIX OPraHOB yIIPABJIEHMSI.

6.2.2. Han3opHO-KOHTPOJIBHBIE OpraHbl HMMEIOT HOOCTYN K HHGMOpManun
TOJIBKO B cpepe cBOeil KOMIETEHIIUH.

6.2.3. Opranuzanuu, B KOTOpbIe COTPYIHUK MOXET IE€PEYUCIATh JICHEXHbIE
cpenctBa (CTpaxoBble KOMIIAHMH, HErOCYIapCTBEHHbIE II€HCHOHHBIC (OHMIDI,
671aroTBOPHUTENILHEIE OpPraHU3allii, KPeJIUTHbIE YUPEXKAEHHsS), MOIYT IIOIy4YHTh
JOCTYIl K TIEpCOHAJIBHBIM JaHHBIM pa0OTHMKA TOJBKO IIPW HAJIWMYHUUA €TO
IIMCBMEHHOTO pa3pelleHUs.

6.2.4. Ceezienus o paboOTalOIIEM UM YBOJIEHHOM PaOOTHUKE MOTYT OBITh
IIPENOCTABIIEHBI APYTOil OpraHu3alliy TOJbKO C IMCbMEHHOI'O 3alpoca Ha OiaHKe
OpraHu3alyu, ¢ MPUIIOKECHUEM KOITUH 3asiBIICHUs paOOTHHUKA.

6.2.5. IlepcoHanbHbIe HaHHBIE PAaOOTHHKA MOILYT OBITH IIPENOCTaBIEHBI

pPOACTBEHHUKAaM WJIM YJIeHaM €ro CEMbH TOJBKO C IMCBMEHHOI'O DPa3peIICHMSs
caMoro pabOTHHKA.

VII. HEPEJAYA ITEPCOHAJIBHBIX JTAHHBIX

7.1. Tlpu miepemade TMEepPCOHAJIBHBIX MaHHBIX paboTHHKa paboTonaTesb
00s13aH:

— HE coo0laTh MEepCOHaJbHBIE TaHHBIC paOOTHHKA TPEeThed CTOpOHEe Oe3
IMMCBMEHHOTO corylacus pabOTHWKA, 3a WCKIIOYEHHeM CJIydaeB, KOoriia 3TO
HEOOXOIUMO B LIEJSIX IIPEAYIPEXNIACHHUS YTIPO3bl )KU3HHU U 3IOPOBBIO pabOTHUKA, a
TaK)Ke B ClIy4dasix, yCTAaHOBJIEHHBIX (eepabHbIM 3aKOHOM;

— He coo0MIaTh MepcoHalibHbIe JaHHble PAOOTHHKA B KOMMEpPYECKHUX LEeJIsIX
0e3 ero NMCbMEHHOI'O COIJIaCHsl,

— OpenynpeuTh JIMI, MOJYyYaloluX NepCOHAIbHbIE JaHHbIE PaOOTHUKA, O
TOM, 9TO 3TH JIaHHbIE MOTYT OBITh HCIOJIB30BaHKI JIAIIIb B TIEJSIX, IS KOTOPBIX OHHU
COOOIIIeHbI, U TpeOOBaTh OT ATUX JIMI[ IOJATBEPIKICHHS TOTO, YTO OTO IPABHIIO
cobmmoaeHo. Jluia, MmojydJarolide IepCOHalibHbIE JaHHBIE PaOOTHUKA, OOS3aHBI
cOOJIIOAATh PEXUM CeKpeTHOCTU(KOH(HAeHIMaIbHOCTH ). [[aHHOE TIOJIOXKEeHHEe He
pacrpocTpaHsieTcsi Ha OOMEH MepCOHAIIbHBIMH JaHHBIMH PaOOTHHUKOB B TOPSIKE,
YCTAaHOBJICHHOM (heepaTbHBIMH 3aKOHAMH;

— paspeliarb JOCTYIl K [EPCOHAIBHBIM JaHHBIM paOOTHUKA TOJBKO
CHeHAJIBHO YITOJTHOMOYEHHBIM JIUIaM, ITPH 3TOM yKa3aHHBIE JIUIA JOJDKHBI UMETh
IpaBoO TIOJIy4yaTk TOJIBKO T€ IIEPCOHAbHBIE JaHHBbIE pPa0OTHHKA, KOTOpBIE
HEOOXOIMMBI JIJ151 BBIMTOJTHEHUSI KOHKPETHBIX (DYHKIIVN;



— 3anpaliuBaTh HH(OOPMALHIO O COCTOSIHUU 3/I0POBbsl PAOOTHHKA TOJIBKO B
o0beMe, HeoOXOIWMOM Ul  OHpedesieHUsT  BO3MOXHOCTH  BBIIIOJIHEHUS
paGOTHUKOM TPYIOBOW (hyHKLIMU;

— mepeAaBaTh I€pPCOHAJIbHbIE NaHHbIE PAOOTHHKA €ro NIpPeICTABHUTENSM B
MOpSIAKE, YCTaHOBJIEHHOM TpynoBbIM KoJekcom P®, u orpanu4uBaTh 3Ty
uH(OPMAIUIO TOJBKO TEMH [EPCOHAIBHBIMU JaHHBIMA PabOTHHKA, KOTOPBIE
HEOOXOMUMBI JIJIsl BBITIOJIHEHHS YKa3aHHBIMU MPECTABUTEIAMHI UX (PYHKLIWIA.

7.2. KomnwupoBaHue ¥ BBIIIHUCKA NEPCOHAIBHBIX JAHHBIX pabOTHHKA
paspenarTcs UCKIFOYUTEBHO B CIIY)KEOHBIX LENIX 10 IIMCEMEHHOMY 3aIlpOCy U C
paspelieHus AUpeKTopa OpraHu3aliiu. '

7.3. Tlepemaua TiepCOHaJIBHBIX JaHHBIX OT JIiep)KaTejs WId ero
[pEeJICTABUTENIEN BHEIIHEMY IOTPEOUTEIIO MOXKET JOIYCKaThbCs B MUHHUMAJIbHBIX
00beMax M TOJBKO B IENSAX BBIMOJHEHHUS 3a/1a4, COOTBETCTBYIOIMX OOBEKTUBHOM
npuyYrHe cOopa PTUX JAHHBIX.

7.4. CorpyaHHWKaM, HWMEIOMIMM JOCTYIl K II€PCOHAJIBHBIM JIaHHBIM
paboTHHKa, 3ampeljaeTcss OTBedaTb Ha BOIPOCHI, CBs3aHHBIE C Ilepenadven
MepCoOHaAIBbHON HH(pOpMAaLUHU, IO Tele@OoHy UIU (paKcy.

VIIIL IMTOPSIAOK OBECIIEYHEHMWS 3AIIMUTDI
MNEPCOHAJIBHBIX TAHHBIX

8.1. Tlox yrpo3oii wWIKM OIIACHOCTBIO YTpaTbl MEPCOHAIBHBIX HJaHHBIX
MMOHUMAETCsI E€JIUHWYHOE WM KOMIUIEKCHOE, peaJlbHOe WJIM M[OTEHIUAIbHOE,
aKTUBHOE WJIU [TaCCUBHOE MPOSBIICHUE 3JI0YMBIIIUICHHBIX BO3MOXXHOCTEH BHEIIHUX
WJIH BHYTPEHHHX HMCTOYHHMKOB YTIpO3bl CO3JaBaTh HeOJIaronmpusiTHble COOBITHS,
OKa3bIBATh JeCTAa0WIIM3UPYIOlllee BO3IeiiCTBYUe Ha 3alUIaeMyl0 HH(GOPMALIHIO.

8.2. Puck yrpo3sl moObiM HMHDOPMALMOHHBIM pecypcamM  CO3HaloT
CTUXUHHBIE OeICTBHUS, dKCTpeMallbHble CHUTYyallUH, TePPOPUCTHUECKHE HEHCTBUS,
aBapuM TEXHWYECKHX CpeACTB U JIMHUW CBSI3U, JIpyrue OOBEKTHUBHBIE
00CTOATENBCTBA, a TaKXXe 3auHTEPEeCOBAaHHBIE U HE3aWHTEPECOBAaHHBIC B
BO3HMKHOBEHUHU YIpO3bI JIULIA.

8.3. 3ammMra NEepCcCOHANBHBIX JAHHBIX MPEACTABISIET COOOM JKECTKO
periiaMeHTHPOBaHHbIH 51 JTUHAMHUYECKH TEXHOJIOTUISCKUUN rpolecc,
NpeaynpexJalouidl HapylleHHe IOCTYITHOCTH, L€JIOCTHOCTU, JOCTOBEPHOCTHU U
KOH(DUIECHIIMAIBHOCTH  MEPCOHAJbHBIX JAaHHBIX W B  KOHEYHOM  CUETe
oOecrieyuBaroOIMK  JOCTATOYHO HAASKHYI0 Oe30MacHOCTh HMHGOpPMAIUH B
IIpoLecce yIpaBIeHYeCKONH U NPOU3BOJICTBEHHON NesTeIbHOCTU OpraHU3aluH.

8.4. 3amuTa NEpPCOHAIBHBIX JAaHHBIX PA0OTHHUKA OT HEMPABOMEPHOTO WX
HCIIOJIB30BAaHUSI WM yYTpaThl JOJDKHA OBITH oOecrmedena paboTozaresieM 3a cyer
€ro CpeJiCTB U B MOpPsiJIKe, yCTAHOBJIIEHHOM (eiepalibHbIM 3aKOHOM.

8.5. BHyTpeHHnss 3ammura.

8.5.1. [lns obecrieueHrss BHyTpeHHEH 3allIMThl IePCOHAIBHBIX JaHHBIX
pabOTHUKOB HEOOXOIMMO COOITIOIATH CIEYIONIUE MEPHI:

— OrPaHUYCHHUE U perIaMeHTAallMsl COCTaBa paOOTHUKOB, PyHKIIMOHAIbHBIC
00s13aHHOCTH KOTOPBIX TPEOYIOT KOH(DUICHIIHATLHBIX 3HAHUM;

— CTporoe uzbuparesbHOe U 00OCHOBAaHHOE paclipelelIeHue JOKYMEHTOB U



HHGOPMAaIH MKy PaOOTHHUKAMHU;

— palHMoHaJIkFHOEe pa3MelleHre pabournx MeCcT pabOTHUKOB, IIPU KOTOPOM
HCKIIF0YaI0Ch OBl GECKOHTPOJILHOE MCIIOIb30BaHUE 3allUIaeMol HHbOPpMaLKH;

— 3HaHHe pabOTHUKOM TpeOOBaHHUI HOPMATUBHO

- METOIMYECKUX [JOKYMEHTOB IO 3amure HWHGOpMalWd M COXPaHECHHUIO
TaWHBbI,

— HaJMuhe HeOOXOIHWMBIX YCIOBHH B IIOMEIIEHHH JUIsi paboTel C
KOH(PUIEHINATBHBIMHU JOKYMEHTaMH U 6a3aMH JaHHBIX;

— OIpeeieHue W perjlaMeHTalrsi cocTaBa PabOTHHKOB, HMEIOIIMX IIPaBO
Jloctyna (Bxo/a) B TOMEIeHHEe, B KOTOPOM HaXOJUTCS BBIYUCIUTEIbHAsA TEXHUKA
C DOCTYIIOM K 0a3aM IaHHBIX;

— OpraHM3alnms Iporecca yHUITOXXeHUsI UHGOPMaLKH;

— CBOEBPEMEHHOE BBISBJICHHE HapyIIeHHs TpeOOBaHUMN pa3pelIuTeIbHOM
CHCTEMEI IOCTyIa pa0OTHUKAMM MOApAa3AeICHUS,

— BOCIUATaTeNIbHAasT M pa3bsCHUTENIbHass paboTra ¢ COTPYAHHKaAMH
roapasaeieHus, 11eJib KOTOpOH

—  [OpeaynmpeauMTh  yTpaTy IIeHHBIX CBeJeHuMH 1pu  pabore ¢
KOH(HUAECHIIMATbHBIMH JOKYMEHTaMH.

8.5.2. Beimaya OOKyYMEHTOB Ha OyMa)KHOM HOCHTEIIE, COIepIKaluux
IIepCOHAJIbHBIE JaHHble pabOTHHWKA, Ha paboude MecTa PYKOBOIAUTENEH
CTPYKTYPHBIX TIOJIpa3ZieICHUH 3ampelieHa.

8.5.3. Bce (aiinel, couepxalue IepcOHaAJIbHbIE JaHHbIE DaOOTHHKA B
SJIEKTPOHHOM BHJIE, JOJDKHBI OBITH 3alIUINEHBI IapojieM, KOTOPBIM coolaercs

PYKOBOJIMTENIO KaIPOBOM CIIYKObI M PYKOBOJUTEIIO CIIY>KOBI MH(OPMALIMOHHBIX
TEeXHOJIOTUMH.

8.6. BHemHsas 3amura.

8.6.1. JIns 3amuTbhl KOHQHIASHUHAIBHOM HHGMOPMAIMM  CO3AOTCS
IieJieHarpaBieHHble ~ HeOJIaronpusiTHble  yCJIOBUsT W TPYAHOIPEOMAOJIMMBIE
MPEISITCTBUS  [JIST  JIAI@, MBITAIOLIErOoCs COBEPIIUTh HECAHKIMOHHUPOBAHHBIM
JIOCTYII ¥ OBJIAJIETh NEPCOHATLHBIME JaHHBIMU paboTHHUKA. Llenbro U pe3yiasTaTom
HECAHKIIMOHMPOBAHHOTO JIOCTYIa K MHPOPMAIIMOHHBIM pecypcaM MOXKET ObITh He
TOJIBKO OBJIAJIEHHE CBEJEHHUSIMH M HUX HCIOJIL30BaHHE, HO U UX BHUJIOU3MEHEHUE,
YHUYTOXXEHUE, BHECEHHe BHpyca, II0aMeHa, QanbCUupUKanus COAEPXKaHUs
JIOKYMEHTa U JIp.

8.6.2. Pacnpenenenve ¢GyHKIHANA, pabouyue NOPOLECChl, TEXHOJIOTHUS
COCTaBJIeHUs, O(OpPMIIEHUS, BEIEHHUS U XpaHEHUs JOKYMEHTOB, COJIEp KallluX
TIepCOHaIbHBIC JaHHbIe paOOTHHKA, B KQAPOBOM CIIy»KO€ sIBJISIETCS 3aKPBITOM OT
IMOCTOPOHHUX JIUL UHpOpMaLUei.

8.6.3. IToj1 TOCTOPOHHUM JIMLIOM MTOHUMAETCS JII000E JIUILI0, HE SIBISIOLLEECs
pabOTHUKOM OpraHu3aluu.

8.6.4. Jlna oOecrnedyeHWsi BHELIHEW 3allMTHl [IEPCOHAIBHBIX JaHHBIX
paboTHHUKA HEOOXOAUMO TIPEATNIPHUHSITH CJIEAYIOLIUE MePbL:

— MpUEeM, YYEeT M KOHTPOJIb [ESATEJIbHOCTH IMOCETUTEJeH MNOJDKHA BECTH
ciry>x0a 6e30ImacHOCTH C IPUMEHEeHUEM CHUCTEM BUJI€OHAOIIIOICHNUS;

— BBECTH B OpraHU3allMU IIPOITYCKHOMN PEeXUM;



—  BBIJAYy IIPOILYCKOB ITOCETUTENSIM OCYIIECTBJSITh Ha OCHOBaHUU
MUCBMEHHOM 3asBKH 3aWHTEPECOBAHHOrO pabOTHUKA OpraHu3auuu. BeinaHHbie
nporycka ¢uxkcupoBath B KHure ydera mnoceTuresie ¢ yKa3aHHUCM BPEMCHH
NOCEIIEHHS U 3aMHTEPECOBAHHOI0 paOOTHUKA OpPraHU3aIUH;

— TIOMEINeHUs OpraHu3aiuu o0opyaoBaTh TEXHUYECKUMU CpEeICTBAMU
OXpaHbl ¥ CUTHAJIN3ALIMHN.

8.7. Bce nuua, B JOJDKHOCTHBIE OOSI3aHHOCTH KOTOPBIX BXOJUT MOJIy4YEHHE,
00paboTKa M 3aIIKTa NEPCOHAIBHBIX JAaHHBIX PaOOTHHUKA, MPU Npueme Ha paboTty
00s13aHBl MOJANKCAaTh 0053aTEILCTBO O HEpas3IVIallleHWH IIEPCOHAIBHBIX JaHHBIX
paboTHUKA.

8.8. ITo BO3MOXKHOCTH IIEPCOHATBHBIE JTaHHBIE 00e3TUYUBaOTCSL.

8.9. Kpome Mep 3amuThl [EPCOHAIBHBIX JaHHBIX, YCTaHOBJICHHBIX
3aKOHOJATEILCTBOM, paborojarenyd, paObOTHHKHA W HX IPEACTABUTEIH MOTYT
BHIPA6ATHIBATE COBMECTHBIE MEPBI 3aIUTHI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

IX. OTBETCTBEHHOCTD 3A PA3I'JTAINEHUE
KOHOUJAEHIIMAJIBHON HH®OPMAILIUU, CBSI3AHHOM C
INEPCOHAJBHBIMU JAHHBIMH

9.1. IlepconanibHasi OTBETCTBEHHOCTh

— OIHO W3 TIJAaBHBIX TPeOOBaHWM K oOpraHuzanuu (yHKIHOHMPOBAHMS
CHCTEMBI 3allUThl IIEPCOHAIBHOW HWHGOPMAMKM U 00sA3aTEIBHOC YCJIOBHE
oOecneueHus 3P PEKTUBHOCTU 3TOU CUCTEMBI.

9.2. KOpuanveckve u (¢uU3MUecKUe JIMIa, B COOTBETCTBHH CO CBOHMMH
IIOJJHOMOYHMSIMH Bjajecroiie HHpopMalmeid o rpaxaaHax, Iody4arlme u
KCIIOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOIATEIBCTBOM
Poccuiickoii @enepalinu 3a HapylUIEHHE peXXMMa 3allUThl, 0OpabOTKH M MOpPsIKa
HCITOJIB30BaHUs DTOH UH(pOpMaIIHH.

9.3. PykxoBonurens, pa3permarnmn JIOCTYTI COTpPYJHHUKA K
KOH(MUICHIIUAIbHOMY IOKYMEHTY, HECET MNEepPCOHAJIbHYIO OTBETCTBEHHOCTH 3a
JIaHHOE pa3pelleHue.

9.4. Kaxnaplii COTPYJHHK OpraHW3alliH, IIOJyYaroluii I paboThl
KOH(MUICHIIHATIBHBIH JIOKYMEHT, HECET JINUHYIO OTBETCTBEHHOCTH 38 COXPaHHOCTD
HOCHTEJISI U KOH(PUIEHIITUAJIbHOCTH UH(POPMAaLIUHU.

9.5. Jluua, BUHOBHbIE B HapyIlI€HUH HOPM, PEryJIMPYIOIUUX IIOJy4YE€HHE,
00paboTKy ®  3allUTy  IepCOHAJbHBIX  JaHHBIX  pabOTHHKA,  HECyT
JUCHUIUIMHAPHYIO, aJIMHHUCTPATUBHYIO, I'PaXKIaHCKO-IPAaBOBYIO WU YT'OJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHUU C (peiepaibHBIMU 3aKOHAMMU.

9.5.1. 3a HeHCITOJIHEHHE HJIM HEHajJie)kalllee HUCIIOJIHeHHe paOOTHUKOM IO
e€ro BHHE BO3JIO)KEHHBIX HAa HEro 00s3aHHOCTEeH Mo COOIIONEHUI0 YCTAHOBJIEHHOTO
ropsiika paGoThl CO CBEJAEHUSIMH KOHMHUIACHIMAIBHOTO XapakTrepa padoTojatesb
BIIpaBe IIPUMEHSITh IpelyCMOTpPEHHEBIE TpynoBbiM KOJIEeKCOM P®
JIUCLMIUJIMHAPHBIE B3bICKAHUSI.

9.5.2. JloJpKHOCTHBIE JIMIla, B OOS3aHHOCTHh KOTOPBIX BXOIHUT BeISHHE
[IEPCOHANBHBIX  JAHHBIX  COTPYAHHKA, OOs[3aHBI  OOECHEYUTh  KaXKIOMY
BO3MO>KHOCTH O3HAKOMJIEHUSI C IOKyMEHTaMU ¥ MaTeprajlaMH, HEITOCPEACTBEHHO



3aTparvBarOIMMHU €10 IpaBa U CBOOOIBI, €CJIM UHOE HE IIPEeaYCMOTPEHO 3aKOHOM.

HenpaBomepHbIii 0TKa3 B mpenocTaBiIeHUH COOpaHHBIX B YCTAaHOBJIEHHOM
NOpsIIKE  TOKYMEHTOB  JIMOO  HECBOEBPEMEHHOE  ITPEIOCTABICHHUE  TaKHX
JOKYMEHTOB W/ MHOW MH(OpMAIMU B Clly4asx, NPEeayCMOTPEHHBIX 3aKOHOM,
aubo mpenocTaBieHHe HENOJHOHW WIW 3aBENOMO JIOKHOM MH(GOpMAIIUK BJIEYET
HAJIOKEHHE Ha NOJDKHOCTHBIX JIML aAMHHHCTPAaTHBHOIO InTpada B pasmepe,
orpenensiemom Konekcom 06 aJIMUHUCTPATUBHBIX IpaBOHApPYLIEHHUSX PD.,

9.5.3. HapyuieHne HENPHKOCHOBEHHOCTHM YacTHOM XM3HM (B TOM 4HCIe
HE3aKOHHOE COOMpaHue WIIH PaclpoOCTpaHeHUe CBEICHUM O YACTHOM KU3HU JMIIa,
COCTaBJIAIOIIMX €ro JIMYHYI0 MIIM CeMelHylo TaliHy, Oe3 ero corjacus:),
HETIPaBOMEPHBIN IOCTYN K OXpaHSIEMOU 3aKOHOM KOMITbIOTEPHOU UH(pOpMALIHH,
HENPaBOMEPHBIN OTKa3 B IPEAOCTABIEHUH COOPaHHBIX B YCTaHOBJIEHHOM HOPSIKE
JNOKYMEHTOB M CBEAECHUU (eCIu 3TH NesIHUS NPUYMHUINA BpeJ IIpaBaM U 3aKOHHBIM
UHTEpeCcaM TIpaxK[@H), COBEPIIEHHBIE JIMIIOM C MCIOJB30BAHUEM CBOEro
CIIy>)K€OHOIrO TOJIOXKEHHsI, BI€YeT MPHUBJICYCHHE BHHOBHOIO K OTBETCTBEHHOCTH B
COOTBETCTBUM C YTOJIOBHEIM KOJeKCOM Pd.

9.6. HenpaBoMepHOCTE AesATEHHOCTH OpPraHoOB IOCYyJapCTBEHHOW BIACTU M
OpraHM3alui 1o cOOpy M HCIIOIB30BAHUIO IEePCOHAJIBHBIX JAaHHBIX MOYET OBITh
YCTaHOBJICHA B Cy J€OHOM MOPSIIKE.

9.7. 3amuTa npaB pabOTHUKA, YCTAHOBIIEHHBIX HACTOSIMM ITONOXKEHHEM U
3aKOHOIATeNbCTBOM Poccuiickoit @enepanuu, OCYUIECTBJIAETCS CyJAOM B LEJIIX
IIPECEUCHUS HCIPaBOMEPHOTO UCITOIB30BaHMs [IEPCOHANIBHBIX JAaHHBIX pabOTHHUKA,
BOCCTaHOBJICHHST HAPYIICHHBIX IIPAB ¥ BO3MEIICHHS IPUYUHEHHOIO yiepba, B TOM
YHUCJIE MOPAJIBHOI'O Bpeia



